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User Guide for SEAMEQO BIOTROP’s e-Publication

SEAMEO BIOTROP e-Publication is an application that helps its user to browse, see updates,
downloads, and requesting hard copy for SEAMEO BIOTROP publications.

Through this publication, SEAMEO BIOTROP aims to further improving its impact by making it easier
for public to get information and knowledge, especially in the field of tropical biology through printed
and online publication.

As a user of the application, here are the features that you can access from the e-publication:

- Accessing the Application

- Browsing through Publication Catalog
- Accessing Publication Details

- Downloading Softcopy

- Requesting Publication Hardcopy

- Making Shipping Fee Payment

- Checking Publication Request Status
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1. Accessing the Application
To access the application, you will need a computer or smartphone. Make sure that you can access
the internet from the device.

The application has been integrated into SEAMEO BIOTROP main website at https://biotrop.org since
May 2020 for easier access and maintenance through the system. After visiting the main website, the
user can access publications menu and then choose the publication category they want to browse.
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To access publication system directly, simply type https://biotrop.org/publication in your browser.
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The website have been developed with responsive design in mind, meaning that the User should be
able to access, read, and interact with the application smoothly either when they accessed it through
website or mobile phone.
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2. Browsing through Publication Catalog
In the main menu, the user can start browse the publication’s collection based on its category:

Books Collection

TRANSFER EMBAO
PADA TERNAX 5491

ws BIOTROP

Annual Report

Bali (2018) 3pi (2018)

EE) Tl s
The User can search for books by using “search publication” box in the upper right portion of the
screen. This search box will search for the inputted keyword in publication’s title and description.

Aachringi.innis.ianis.nnhnnannka.civinAnnacia

Click on the different categories to access the catalog of the selected category. Currently, 5 categories
are available: Books, Proceedings, Journal of BIOTROPIA, BIOTROP Courier, and Annual Report.
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3. Accessing Publication Details

When the user clicked on the book cover, it will bring them to book detail page, where the user can
find detailed description on the book they choose, such as its author, date published, and also brief
summary of what’s in the book.
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Ucapan terima kasih juga kami sampaikan kepada Ibu Ety Herwati, Dipl. Kim (Pranata Laboratorium Teknik Lingkungan) yang telah

SEAMEO BIOTROP’s e-Publication User Guide | 6



4. Downloading Softcopy

The user can choose to obtain the copy of the books when it is available for them in the form of digital
download or hard copy. Note that not all books are available for download depending on the
publisher’s policy.
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Please fill the following information to download the publication
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To start download the books copy through digital download, click on Download button, and then fill
the download information form correctly, after you click on proceed to download button, the
download should start immediately.
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Please note that the downloaded file is NOT to be shared, sold, or reproduced in any forms. The user
should contact SEAMEO BIOTROP’s publication team (mailto:publication@biotrop.org) for further
permission if it’s deemed necessary.
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5. Requesting Hard Copy

User can also request the hard copy version of SEAMEO BIOTROP’s Special publication for free. The
shipping fee will be charged if the books are sent through mail delivery service. Here is the publication
request process:

Publication Request Flow
L =
3 Choose from Checkout and fill in Pay the Shipping Received the
=] publication cataleg the request form Fee Pubdications
£
£ 4
=
= 2 Packaging of
» Verify the request and Verify the payment requested
a determine shipping leel publications
=
=4
(i)
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Printed SEAMEO BIOTROP’s publication usually are to be distributed for free. User can see if the book
is available in printed version when the request hard copy button is enabled in the book detail page.

™ Request list

Penggunaan Larva (Maggot)..
| L cight 215 or Delete

A Practical Guide to Mushroom
Pharming

Renato G. Reyes, Sofronio P. Kalaw, Dana G. Vera Cruz, Kanya Tokunaga, Ryo Sumi,
Nobuo Mori, Fumio Eguchi, 2018

I & Download 8 Request Hard Copy
»

By clicking on this button, the current book will be added to the user’s request list cart. The user can
then add another book by pressing the “request hard copy” button in the book detail page. After
finished, click on “proceed to checkout” button to go to publication request checkout page.
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Publication Request

Please fill the following information to request the

publication
N;
e lack Soldier Fly (BSF) Dalam X Delete ame
Peng Limbah Organ:
Quantity:[1_w]|  Publication Weight: 215 ¢ Email

Proceedings of SEAMEQ BIOTROP 3rd ICTB: "Conservation X Delete Phone
Enhancementand Sustainable Use of Indigenous Tropical Flora

and Fauna"

Institution
Quantity:[1_w]  Publication Weight: 780 g1
Country
Total Weight: ar ‘EDs; mated fee: 55000 Indonesia o
City

Aceh Barat Kabupaten - Nanggroe Aceh Darussi v

Shipping Method

Pos Indonesia v

Shipping Address

Proceed Checkout

In the checkout page, the user can double check their publication request details, and also quantity of
each publication when they needs more than 1 publication. The publications are distributed FOR FREE,
however, the user should bear the shipping fee from SEAMEO BIOTROP ‘s headquarter in Bogor, to
the destination. Make sure to fill the shipping information correctly.
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Publication order successfully made

Should you have further inquiries regarding this
Order #36 request, please contact us through
. . publication@biotrop.org
Status: Verification

Shipment Label: Status meaning:

+ Verification: Our staff are currently verifying your
To: hari = SEAMEO order, as well as checking the availability and final
R shipping fee needed

Waiting Payment: We have verified the order and
sent you the bills for the shipping cost, please
transfer accordingly and confirm with us trough
this link, or email: publication@biotrop.org

« Tobe sent: W have received your payment

Perum Bumi Panggugah, JI. Anggrek 2 No. 9
Malang, Indonesia

Publication List:

nfirmation, the publications are currently being
Penggunaan Larva (Maggot) Black Soldier Fly (BSF) Dalam packaged
st b Ot Completed: We have sent the publicatin through
engolahan Limbah Organil
9 g local post office

Quantity: 1 Publication Weight: 215 gr

Total Weight: 215 gr Shipping fee: 21000
Estimation only, please wait
for verification process

After you have made the request, please wait in 2 — 3 working days to receive confirmation from
Publication admin on the publication availability and shipping fees detail.
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6. Making Shipping Fees Payment
After SEAMEQO BIOTROP’s admin have verify Your order, you will received a notification through
registered e-mail address.

Publication Request Shipping Fee Payment Confirmation
After the payment have been made, please confirm your transfer through this link: Payment Confirmation

BIOTROP Knowledge Management Department <viotropsmdamal com- Or contact us through email at: publication@biotrop.org o contact our web admin whatsapp number. +6285649838585 |
Kepada aprianto 1985 ~ N after we have received your payment
Shipment Label:
& !@i iﬂ To: Apgemms - Balai Taman Nasional Wasur
SEAMEQ,
(SO
BIOTROP Balai Taman Nasional Wasur I SSRNSSSREER. \lerauke, Papua

Merauke, Indonesia
SEAMEO BIOTROP Publication Request Order #63
Status: Waiting Payment

Publication List:

Payment Method

Please transfer 144500 for the shipping fees to SEAMEQ BIOTROP accounts as follows:
IDR Account

BIOTROP SEAMEO

No. 0003893863

Bank BNI, Bogor Branch

JI-Ir. H. Juanda, Bogor

West Java, Indonesia

SWIFT CODE: BNINIDJABGR

TUMBUHAN INVASIF dan PENDEKATAN PENGEL OLAANNYA
Quantity: 1 Publication Weight: 670 gr

The email will confirm your publication request order, shipping address, as well as the shipping fees
needed to process your publication order. If the given information is correct, please proceed to pay
for the shipping fees to the aforementioned Bank Account.

SEAMEO BIOTROP’s e-Publication User Guide | 13



When you have paid the shipping fees, please upload the receipt to the link sent to you by email.

Ord er #63 Should you have further inquiries regarding this

request, please contact us through

iti blication@biotrop.
Status: Waiting Payment publication@biotrop.org

Status meaning:

Please transer the shipping fee of 144500 to SEAMEO BIOTROP Bank Account Number, then upload the proof of « Verification: Our staff are currently verifying your

payment below: order, as well as checking the availability and
1.IDR Account final shipping fee needed
BIOTROP SEAMEQ * Wiaiting Payment: We have verified the order and
No. 0003893863 sent you the bills for the shipping cost. please
Bank BNI, Bogor Branch transfer accordingly and confirm with us trough
JLIr. H. Juanda, Bogor this link, or email: publication@biotrop.org
‘West Java, Indonesia » To be sent: We have received your payment
SWIFT CODE: BNINIDJABGR confirmation, the publications are currently being
2.USD Account SEAMEQ BIOTROP packaged

No. 0003890624 Completed: We have sent the publication
Bank BN, Bogor Branch through local post office

JLIr. H. Juanda, Bogor

West Java, Indonesia

SWIFT CODE: BNINIDJIABGR

No file chosen

PDF/IPG/PNG, not more than 3MB, new file will replace the previously uploaded file

Shipment Label:

To: Apri - Balai Taman Nasional Wasur

[#+e=22+5003)

Balai Taman MNasional Wasur JL Leproseri No. 3 Merauke, Papua
Merauke, Indonesia

The admin will verify the payment, and prepare to send your publications afterwards.
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7. Checking Publication Status

To check on publication request status, go to the publication menu in BIOTROP’s website, and then
click on publication  request status menu, or visit the following link
https://biotrop.org/publication/request.

Publications ¥ Quicklinks Contact us Sea
Library Exhibitions
Online Catalog SEAMEQ BIOTROP Exhibition
i
BIOTROPIA Journal Publication Request
About BIOTROPIA Publication Request Status

Then you can input your email to see your publication request status.
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Pub

Ord

Requ

lication Request Status

er #55 - Pameran SEAQIM Yogy

est made: 13 - Nov - 2020 | Status: Completed

Publication list:

Penggunaan Larva (Maggot) Black Soldier Fly (BSF) Dalam Pengolahan Limbah Organik (2) copy(s)

Buku saku deskripsi jenis-jenis pohon langka di indonesia (2) copy(s)

A Practical Guide to Mushroom Pharming (2) copy(s)

Pengolahan dan Analisis Data Spasial Menggunakan Perangkat Lunak Open Source GIS (2) copy(s)

Produksi Bibit Tanaman Dengan Menggunakan Teknik Kultur Jaringan (2) copy(s)

BIOTROPIA Vol 26, No 2 (2019) (2) copy(s)

Proceedings of SEAMEQ BIOTROP 3rd ICTB: "Conservation, Enhancementand Sustainable Use of Indigenous Tropical Flora and Fauna” (2) copy(s)
Apotek Alam Bumi Davak Kanavatn (2) copvi(s)

These are the status of the publication request:

Verification: Our staff are currently verifying your order, as well as checking the availability
and final shipping fee needed

Waiting Payment: We have verified the order and sent you the bills for the shipping cost,
please transfer accordingly and confirm with us through request status page, or email:
publication@biotrop.org

To be sent: We have received your payment confirmation, the publications are currently being
packaged

Completed: We have sent the publication through local post office
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